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Speaker Notes

1. Zoom registration: Please register for Zoom access to your presentation event using the NAFNP-provided link. This link can be accessed from the member calendar at NAFNP.org. Be sure to log-in and use the member version of the calendar links.
2. CE Accreditation:  In order for NAFNP to receive CE accreditation for your presentation, please complete the following documents in the NAFNP Speaker Onboarding Hub at NAFNP.org under ‘Resources’ (logged-in member experience.)
3. Complete documentation: Your speaking date will be confirmed once your signed, complete documentation is received through the Upload form in the Speaker Onboarding Hub.
4. Take-away document: Please provide a Word document with take-away resources (e.g.: clinical pearls, highlights, URLs, resources, etc.)
5. Suggest questions: Please provide a list of suggested questions to kick off the Question and Answer segment of the presentation, or to fill gaps between audience questions.
6. Presentation audio: Please note that some speakers have experienced audio disruptions from using unreliable internet connections.  To ensure the best experience for both yourself and your audience, please validate that you are using a stable internet connection, preferably a wifi connection rather than mobile data.
Speakers should also understand the behavior of the audio in their presentation within Zoom, especially when using embedded videos and/or headphones.  
Keep these notes handy and be familiar with these operations in the event that your audio does not behave as expected:
To adjust the audio settings to play a video in a meeting, you can follow these steps:
- Click on "Share Screen" in your meeting controls.
- Switch to the “Advanced” tab and select “Video.”
- Click “Share” to open your system file browser.
- Navigate to and select the video you want to share, then click “Open.”
- While sharing the video, you can adjust the volume using the volume control provided in the playback controls.
- You can also control the volume directly from the application playing the video or adjust the overall device volume settings.
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